
Performance Appraisal 
agtEASE PRINT 

WEmployee Name  ti/  c) 
Department  e' L  Employee Payroll #   
Reason for Review ❑ Annual  ❑ Promotion  ❑ Unsatisfactory Performance ❑ Merit  ❑ End of Introductory Period  ❑ Peer  ❑ Other   

Period covered by review   to  /  Date of last appraisal  /  I  Scheduled appraisal date   

Instructions: Carefully evaluate employee's work performance In relation to the essential functions of the job. Check the rating box under the appropriate performance description to Indicate the 
employee's performance. Indicate N/A if not applicable. The points for each performance description checked will be totaled and averaged for an overall performance score. 

Areas to be Evaluated 

1. Quality -The extent to which an employee's work is accurate, 
thorough and neat. 
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2. Productivity - The extent to which an employee produces 
a significant volume of work e fficiently in a specified period 
of time. 
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3. Job Knowledge - The extent to which an employee possesses 

the practical/tedmical knowledge required on the job. 
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4. Reliability - The extent to which an employee can be relied 
upon regarding task completion and follow-up. 
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5. Attendance - The extent to which an employee is punctual, 
observes prescribed work break/meal periods and has an 
acceptable overall attendance record. 

 Comments: .5.• e _A' ,1  -r.--a ,_ 
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6. Independence- The extent to which an employee performs work 
with little or no supervision. 
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7. Creativity - The extent to which an employee proposes ideas, 
finds new and better ways of doing things. 
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8. Initiative - The extent to which an employee seeks out new 
assignments and assumes additional duties when necessary. 
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, 9. Adherence to Policy - The extent to which an employee 

follows safety and conduct rules, other regulations and adheres 
to company policies. 
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10. Interpersonal Relationships - The extent to which an employee 
demonstrates the ability to cooperate, work and communicate 
with coworkers, supervisors, subordinates and/or outside contacts. 
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i I. Judgment - The extent to which an employee demonstrates 
proper judgment and decision-making skills when necessary. 
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• LEASE PRINT 

Employee Name Title   /Y\  CT- Ne-iNhvic Ke't-1-1-1 

Supportive Details or Comments General Factors  Rating  Scale 

Points O 100-90 
✓ E  89=80 
G O 79-70 
I  I  I  69-60 
U LJ Below 60 
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2. Productivity  -  The extent to which an 
employee produces a significant volume 
of  work efficiently in  a specified period 
of  time. 

Points N/A O O '100-90 
✓ El _  89-80 
G I  i  79-70 
I O 69-60  ' 
U I  Below  60 

3. Job Knowledge -  The  extent to which 
an employee possesses the practical/technical 
knowledge required on  the job. 
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4.  Reliability -  The extent to which an 
employee can be relied upon regarding 
task completion and follow up. 
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Performance Appraisal 

Department   Employee Payroll #   

Reason for Review  ,  Annual  O Promotion  LI  Unsatisfactory Performance 

Merit  End of Probation Period  .1".><  Other   Setv1*1 - 0 NIL!  UQA  

Date employee began present position   - / .  /  Date of last appraisal  7/  a / 97  Scheduled appraisal date  /  / 

Instructions: Carefully evaluate  employee's work  performance in relation to the essential functions of the job. Check rating box to 
indicate the employee's performance. Indicate N/A if not applicable. Assign points for each rating within the scale and write that 
number in the corresponding points box. Points will be totaled and averaged for an overall performance score. 

I  I 
I  I I   

Definitions  of  Performance Ratings 
0 - Outstanding  -  Performance is exceptional in all areas and 
is recognizable as being far superior to others. 

V - Very Good - Results clearly  exceed  most position 
requirements. Performance is of high quality and is achieved on 
a consistent basis. 

G  - Good -  Competent and dependable level of performance. 
Meets performance standards of the job. 

I  - Improvement Needed  -  Performance is deficient in certain 
areas. Improvement is necessary. 

U  -  Unsatisfactory  -  Results are generally unacceptable and 
require immediate improvement. No merit increase should be 
granted to individuals with this rating. 

N/A  -  Not Applicable or too soon to rate. 
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5. Attendance  -  The extent to which an 
employee is punctual, observes prescribed 
work break/meal periods and has  an 
acceptable overall attendance  record. 

Independence  -  The extent to which an 
employee performs work with little or 
no  supervision. 1 

Points 
El 89-80 

i 79-70 
L__J 69-60 
El Below 60 

I. Quality - The extent to which an employee's 
work is accurate, thorough and neat. • 
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PLEASE PRINT CURRENT AS OF 9 , 97 

Period covered by review  7 / l I 9S"  to  12, /  /  " 

Title  C  

Employee Payroll Payroll # 
cJ t  "At/ vist4  

/ 
❑ Merit  ❑ End of Introductory Period  ❑ Peer /Other 

Date of last appraisal  F..  / /0 /  Scheduled appraisal date 

• Employee Name  A/e .  4/6/ S  /(1.7 7—"A/ 
Department  ST( Mt  0 4/  
Reason for Review ❑ Annual  ❑ Promotion  Lyl  Unsatisfactory Performance 

Areas to be Evaluated Outstanding 
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Very 
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UNSATISFACTORY (1.0-1.4) 
IMPROVEMENT NEEDED (1.5-2.4) 
GOOD  (2.5-3.4) 

Performance Appraisal 

Improvement 
WA Unsatisfactory  Needed 

(1 )  (2) 

Comments: 

O 

/9 cc ti  0 4 0 1 A et /14_ ,s1 

2. Productivity – The extent to which an employee produces 
a significant volume of work efficiently in a specified period 
of time. 

Comments  /c  417—  

3. Job Knowledge – The extent to which an employee possesses 
the practical/technical knowledge required on the job. 

Comments: 

4. Reliability – The extent to which an employee can be relied 
upon regarding task completion and follow-up. 

O 

cc"1""ts  4 /-(  /e_ce  ,z/ 

5. Attendance – The extent to which an employee is punctual, 
observes prescribed work break/meal periods and has an 
acceptable overall attendance record. 

• 6. Independence – The extent to which an employee performs work 
with little or no supervision. 

7. Creativity – The extent to which an employee proposes ideas, 
finds new and better ways of doing things. C°rnments: --P4DPOSe S ni.e. w ...ZZIO.e, s 

8. Initiative – The extent to which an employee seeks out new 
assignments and assumes additional duties when necessary. 

-  - 
Ar—e..4 Comments: 

IP 4 kr  C7c)77. 

• 40. 

9. Adherence to Policy – The extent to which an employee 
follows safety and conduct rules, other regulations and adheres 
to company policies. 

10. Interpersonal Relationships – The extent to which an employee 
demonstrates the ability to cooperate, work and communicate 
with coworkers, supervisors, subordinates and/or outside contacts. 

11. Judgment – The extent to which an employee demonstrates 
proper judgment and decision-making skills when necessary. 

Comments: 

0  

Comments 

A lip 1.4.5 

4-Aly 

Managers Comments: 

• Employee 's Comments:  1)1417(,&•  _ours_ra4, 
t  ifiVE /1- gas-A-71_ Wan..44s1 _ gee.Agt  t 

/  /99 
Date Eva uator's Signature  
Da 
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• Date 
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1. Quality – The extent to which an employee's work is accurate, 
thorough and neat. 

Convnents.  /71e_ 

S 

Overall Rating 
VERY GOOD  (3.5-4.4) 

)(OUTSTANDING (4.5-5.0) Total Points  ÷ Number of Areas Rated 

Employee's Signature 

Instructions: Carefully evaluate employee's work performance in relation to the essential functions of the job. Check the rating box under the appropriate performance description to indicate the 
employee's performance. Indicate WA if not applicable. The points for each performance description checked will be totaled and averaged for an overall performance score. 
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Areas to be Evaluated 
Improvement 

Unsatisfactory  Needed 
( 1 )  (2) 

0 1997 O. Neil Companies, P.O. Box 450939, Sundae. FL 39345.0109 • Printed In U.S.A. (9797) 
The purchaser of this lam is granted a limited loans. to photocopy the completed form 

for its internal use only. Any  other photocopying or reprockscing in any tom, dtsther 
in whole or in part, cis a violation of federal copyright laws and is strictly prohibited. 
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Performance Appraisal 

Title  Mn.  
Employee Payroll #  3 3  

Reason for Review ❑ Annual  ❑ Promotion ❑ Unsatisfactory Performance ❑ Merit  ❑ End of Introductory Period  ❑ Peer .12t Other SCLAt I "' /94/1/4641 
Date of last appraisal  5s.  / 121  / 9 7  Scheduled appraisal date 

Instructions: Carefully evaluate employee's work performance in relation to the essential functions of the lob. Check the rating box under the appropriate performance description to indicate the 
employee's performance. Indicate N/A if not applicable. The points for each performance description checked will be totaled and averaged for an overall performance score. 

I. Quality — The extent to which an employee's work is accurate, 
thorough and neat. 

X - Comments: 
1/11 0 4 if  Cc. e _ y cie-CT:-,1  /71) 

L104/;77../ -,7--7.7.4.7::,  
2.  Productivity — The extent to which an employee produces 

a significant volume of work efficiently in a specified period 
of tune. 

,  '  ir  r  a)c Comments: 
 / i N 1 ic  i C *NI—  1/0 Itie•-f a-  0 /' 

WO PC K  A Ju/Ars  bvisix I") 20/v4 
3.  Job Knowledge — The extent to which an employee possesses 

the practical/technical knowledge required on the job. 
Comments: 

—  -- 

4.  Reliability — The extent to which an employee can be relied 
upon regarding task completion and follow-up. 

I  1  i  X Comments:  — 

F 0 v 41et  Tii-  J3 t  A  .t.  el  /0  y <— 4.— 
w h o  C., et/  6 c.  ac. // L'  aro o 4/ 

5.  Attendance — The extent to which an employee is punctual, 
observes prescribed work break/meal periods and has an 
acceptable overall attendance record. 

Cornments:  
Si c krt24y.S.  _Us a A -- ,_ _/p. 0 it 

/-5*-4 i I  S i C. frr oAys  vs e-ele --t''  

6.  Independence — The extent to which an employee performs work 
with little or no supervision. 

y  
i Comments: 

/9 3  "7-4 t_  146 //,"  7; a/e,  4K' 
t_ pg. Aid 0,_ ti T/  A "vot  if:),, e_s .7—Aid 

7.  Creativity — The extent to which an employee proposes ideas, 
finds new and better ways of doing things. 

i 
comments: 
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-  0 Jo kJ  ,-7-4. 5 1r 5  1 ..A.,  ti i s  2.6 dic )es..s, ‘ iv_  I  1  _,__ 

8.  Initiative — The extent to which an employee seeks out new 
assignments and assumes additional duties when necessary. 

Comments: Uo I v .A.17-4_(-,e .s  #.. .1  x771.4 
WeAK 

9.  Adherence to Policy — The extent to which an employee 
follows safety and conduct rules, other regulations and adheres 
to company policies. 

,  1  X ___L__ 
Comments: ro  0 0 gAi 5  1..? a  ie.  ..s,  ac.....5  s  i  

,  s Po 1 i C I I- S 
10.  Interpersonal Relationships — The extent to which an employee 

demonstrates the ability to cooperate, work and communicate 
with coworkers, supervisors, subordinates and/or outside contacts. 

I  i  i  X 
Comments: 

WO 4  Gds joi/e-1/  W A  S.  cif PM  Cc - ti _,/ 
fie /Cis a if 9._  10 / 74  71 0—  rv,.64 c 

11.  Judgment — The extent to which an employee demonstrates 
proper judgment and decision-making skills when necessary. 

I  I  I  
Comments:  

51// 1//e...o  lie_fir..1.4,1  'APO /L7e, 4— ...1/1 
45--f Ai, 0 4./1  r.00, //1" (74,  

12.  
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Comments: ,..r  7 it 40- 4. Ks  4  4.  hie.7r-v _____,6)  yip,/ 

...---' _...- 
__i UNSATISFACTORY  (1.0-1.4) L. VERY GOOD  (3.5-4.4) 
- IMPROVEMENT NEEDED (1.5-2.4) XOUTSTANDING (4.5-5.0) 
- GOOD  (2.5-3.4) 

klanaget's Comments: 

• Employee's Convnents:   

Evaluator's Signature Date 

PLEASE PRINT  CURRENT AS OF 9/97 •Employee Name  Ho_ 114 /lie., h 3  

Milir Department  2 e A/ 42_ 8' 

Period covered by review  7 I 1 / 91'  to • 12 / 31 1 ?1  /   

.S 

ea 
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Period covered by review  /  0-0  to Date of last appraisal  /  / or)  Scheduled appraisal date   
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dormance Appraisal 9918-A0814 A 
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Performance  Appraisal 
LEASE PRINT 

Wmployee Name  Me ;  ;5  i  
Department ,S7702/ ee-y .4) 25  7  Employee Payroll #  3  

Reason for Review ❑ Annual  ❑ Promotion  E Unsatisfactory Performance  ❑  Mehl  ❑ End of Introductory Period  ❑ Peer ,G Other   

Instructions: Carefully evaluate employee's work performance in relation to the essential functions of the job. Check the rating box under the appropriate performance description to indicate the 
employee's performance. Indicate N/A if not applicable. The points for each performance description checked will be totaled and averaged for an overall performance score. 

Areas to be Evaluated N"A 
Improvement  Very 

Unsatisfactory  Needed  Good  Good  Outstanding 
(1)  (2)  (3)  (4)  (5) 

1. Quality  - The extent to which an employee's work is accurate, 
thorough and neat. 

dr ,  , 
Comments:  Fit  2::)to t  the // 2-12 1.0741( 
a  0  4/e-, 19 / o /1/ ,  LA i 17" 17"X 1  /Ts  11c. e e, 4 d 1 

2. Productivity - The extent to which an employee produces 
a significant volume of work efficiently in a specified period 
of time. 

di 
Comments:  A 1/  cVo  .„.? ir Co 0470/2_,  7-c:c,  0  

(a,c1) (,t 4 1-- 
3. Job Knowledge - The extent to which an employee possesses 

the practical/technical knowledge required on the job. 
Comments:  

----. .. - 

4. Reliability - The extent to which an employee can be relied 
upon regarding task completion and follow-up. 

Comments: 
//e-  ; S  r /t/ Q----  C /4-  7.--- -- 7:C  /V s, 

9/ OA/ Fe a  fide 1 177,9 /ti19. 4  ji-te. 
5. Attendance - The extent to which an employee is punctual, 

observes prescribed work break/meal periods and has an 
acceptable overall attendance record. 

--• -  - -  -  ---•  A Comments: 

 

Si C if./ -,4 VC- VS ece  =  20 41 
F.4/11 It/ SIC A A et...bet- C/Sa4 :: IC h 4 

Comments: 
A/C-. 12.4474  ile_j_W ,.4/..V/e. ,Sci,oeeo 

aJ/7f no I 4/2 c1 s' 7 d  2e bc..- a/ cV R 1( 
1 6. Independence - The extent to which an employee performs work 

with little or no supervision. 

7. Creativity - The extent to which an employee proposes ideas, 
finds new and better ways of doing things. 

..  .  .  _  .....i .  _  .  .. .  . ,.--, A  Comments:  ,,,,,  2 
_ . ._  _rei....wggi es  01(.f.,,as  ":.40_4' -Ze.4%-e. . 
,cer274,-, , e_ s 

8. Initladve - The extent to which an employee seeks out new 
assignments and assumes additional duties when necessary. 

Comments//  • 
. ... _ .  _ft keti._:**-------/..R...t...a._S ._ . i?  _7;(.7e9  WO 

4  '' A  a 
9. Adherence to Policy - The extent to which an employee 

follows safety and conduct rules, other regulations and adheres 
to company policies. 

-.)  ..._  dr 
Comments:  /7 

/..//.-_-,° hc' i''-‘ .__......7 .__r_Y  _EAe--5.._...  .  .__  --- 
'  di e..S  /A.  S . 

10. Interpersonal Relationships - The extent to which an employee 
demonstrates the ability to cooperate, work and communicate 
with coworkers, supervisors, subordinates and/or outside contacts. 

I:  . --41, Conannew CO 0 
 t._ It  . 5  .  4r4  ca..71 AVD 1/..5  4,_, _OLZZ- 

e---if 
11. Judgment - The extent to which an employee demonstrates 

proper judgment and decision-making skills  when necessary. 

1  ,  ,  
Comments : 

r111.ke-,,,S___geocAtz...et „fads e.  6..^-7---  0E06 
evitic2-_ 

12.  

- 

' b-or-iim-s-nt3i 
---- 
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Alaaaesos Comments: _1"..  1444/11-77_5:,___g_d...c.d5_41 ,  c- yo4.41'  • „Ad,  fr-..1142_44,_, _Writ  LA.PCI gdoo Cse  A.___.____rii____,Z7,6■11_VorLe .5  ✓ 

EMPINIMAI Commis 

Evaluator's Signature Employee's Signature 
e 12.f cle,  

Date 

CURRENT AS OF 9/97 

Total Points  I- Number of Areas Rated  =  erall Rating 
r  — 

goer/ 

UNSATISFACTORY 
IMPROVEMENT NEEDED 

E GOOD  I 

(1.0-1.4) 
(1.5-2.4) 
(2.54.4) 

000 (3.5-4.4) 
(4.5-5.0) 

(0 

.74 

Title  rt_c  
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Comments: 

Comments: 

M 17  (v., 1 
F. xim.  

4.0110' 
“ 1 co 

(0/To S tic e_ 

Total Points= Number of Areas Rated 
S f-1/ 

Co netts:  e:  c y Cc2 e_ 

va ualor's Signature 
3 O 

Empi 

.1..:‘/ 
Date 

Performance Appraisa 
*EASE PRINT 

Employee Name  A/el ivhuis 
CURRENT AS OF 0,97 

114,1 7-11 Title 

 

  

Department ,,577(44 Iqp  4) 2 4"t  7  Employee Payroll #  J 6/3  
Reason for Review ❑ Annual  LiTi PrAotron  ❑ Unsatisfactory Performance ❑ Merit  ❑ End of Introductory Period  ❑ Peer ,;2‹.ther  ...049,1-1C/44'1"  

Period covered by review  /  / (re)  to  I 2. /  Date of last appraisal  ir / .25  0.0  Scheduledappraisal date    

Instructions: Carefully evaluate employee's work performance in relation to the essential functions of the job. Check the rating box under the appropriate performance description to indicate the 

employee's performance. Indicate N/A if not applicable. The points for each performance description checked will be totaled and averaged for art overall performance score. 

 

Improvement • 
N/A Un.satisfactory Needed  Good 

---11.);  (3) 

 

1. Quality - The extent to which an employee's work is accurate, 
thorough and neat. 

2. Productivity - The extent to which an employee produces 
a significant volume of work efficiently in a specified period 
of time. 

3. Job Knowledge - The extent to which an employee possesses 
the practical/technical knowledge required on the job. 

4. Reliability - The extent to which an employee can be relied 
upon regarding task completion and follow-up. 
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5. Attendance - The extent to which an employee is punctual, 
observes prescribed work bre-IR/meal periods and has an 
acceptable overall attendance record. 

•6. Independence - The extent to which an employee performs work 
with little or no supervision. 

7. Creativity-The extent to which an employee proposes ideas, 
finds new and better ways of doing things. 
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8. Initiative - The extent to which an employee seeks out new 
assignments and assumes additional duties when necessary. 

9. Adherence to Policy - The extent to which an employee 
follows safety and conduct rules, other regulations and adheres 
to company policies. 
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10. Interpersonal Relationships - The extent to which an employee 
demonstrates the ability to cooperate, work and communicate 
with coworkers, supervisors, subordinates and/or outside contacts. 

11. Judgment - The extent to which an employee demonstrates 
proper judgment and decision-making skills when necessary. 
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UNSATISFACTORY  (1.0-1.4)  VERY GOOD  (3.5-4.4) 

IMPROVEMENT NEEDED (1.5-2.4)  —01.11-STAN9MIG (4.5-5.0) 
GOOD  (2.5-3.4) 
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Performance Appraisal 

Department ,57*  lQQ Ilr it) . 8 4/ t-  7  Employee Payroll #  3 L  
Reason for Review ❑ Annual  ❑ Prgnotion  ❑ Unsatisfactory Performance :3 Merit  ❑ End of Introductory Period  ❑ Peer  Other  Afol./1/40-4  

Instructions: Carefully evaluate employee's work performance in relation to the essential functions of the job. Check the rating box under the appropriate performance description to indicate the 
employee's performance. Indicate NIA if not applicable. The points for each performance description checked will be totaled and averaged for an overall performance score. 

Areas to lbe Evaluated N/A  Unsatisfactory 
(1) 

Improvement  Very 
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1. Quality - The extent to which an employee's work is accurate, 
thorough and neat. 
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2. Productivity - The extent to which an employee produces 
a significant volume of work efficiently in a specified period 
of time. 
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3. Job Knowledge - The extent to which an employee possesses 
the practical/technical knowledge required on the job. 

Comments:  

4. Reliability - The extent to which an employee can be relied 
upon  regarding task completion and follow-up. 
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5. Attendance - The extent to which an employee is punctual, 

observes prescribed work break/meal periods and has an 
acceptable overall attendance record. n  
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6. Independence - The extent to which an employee performs work 
with little or no supervision. 
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7. Creativity - The extent to which an employee proposes ideas, 
finds new and better ways of doing things. 
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8. Initiative - The extent to which an employee seeks out new 
assignments and assumes additional duties when necessary. 
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9. Adherence to Policy -  The extent to which an employee 
follows safety and conduct rules, other regulations and adheres 
to company policies. 

saws,  '  /  .  ' 
7----  /9 // 7-,,,,c, e 5 

 

Comments: id,  ce,,E,e...s  ,  __  - 

 

6 
 ✓

tc. s  c /-- r- c $ . 
10. Interpersonal Relationships -  The extent to which an employee 

demonstrates the ability to cooperate, work and communicate 
with coworkers, supervisors, subordinates and/or outside contacts. 
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11. Judgment - The extent to which an employee demonstrates 
proper judgment and decision-making skills when necessary. pmme - e....elp 4. S77:1Arc. 1  ogoi'ef,e- 4.  
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UNSATISFACTORY  (1.0-1.4)  VERY GOOD  (3.5-4.4) 
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GOOD  (2.5-3.4) 
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